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The NIH Office of Acquisition Management
and Policy (OAMP) is hosting the 2010 NIH
Small Business Industry Day Conference to be
held at the Bethesda North Marriott Hotel and
Conference Center, June 8, 2010. The theme is
“Strategic Alliances: The Key to
Successful Acquisitions.” This event will
enable small businesses to network and partner
with acquisition professionals at NIH.

More than 500 small business participants are
anticipated, including 8(a), HUBZONE,
Woman-Owned, and Service Disabled
Veteran-Owned firms. We will have members
of the HHS Small Business Office;
representatives from NIH’s Offices of
Acquisition; and Delegated Acquisition Offices
as well as representatives from the NIH Office
of Financial Management’s Commercial
Account branch. There will be workshops
providing information to small businesses to
assist them in building and maintaining their
relationship with NIH.

In addition to speakers, workshops, exhibits and
an award ceremony we intend to have "One on
One" vendor sessions. These sessions will
match small businesses with seasoned NIH

acquisition and program staff. In these
sessions, vendors will have an opportunity to
address their specific circumstances and get
advice from individuals at the NIH who are
knowledgeable regarding the acquisition
process.

We need your help in staffing these One-
on-one sessions. We will need project
officers and other acquisition personnel to act
as facilitators. You will not be expected to
know all of the answers, just to speak based on
your experiences and provide your perspective
to the small businesses in attendance.

There are two sessions that we need to staff:
session one is 11:00am-12:00pm and session
two is 1:30pm-2:30pm. It is anticipated that
each “One on One” vendor session will be 10-
15 minutes. In addition to assisting vendors
and helping to make this day a success, you can
earn one Continuous Learning Point (CLP) for
each hour of mentoring, earning up to five
CLPs in one year.

If you are available and would like to
participate, please contact Courtney Carter via
email at carterc(@od.nih.gov .

JUNE 16, 2010

A Vendor Pay Forum will be
held for NIH Staff on June 16,
2010, from 8:30 a.m. to 4:30
p.m. at Building 45 (Natcher
Auditorium). The goal of the
Forum is to provide
information that will enable
acquisition staff to expedite the
award and payment process.
Keynote presenters include
Diane Frasier, Director,
OALM; Ken Stith, Director,
OFM; and Charles Singleton,
Program Manager, NBS.
Additionally, representatives
from Simplified Acquisitions,
Contracts, Government

in support roles.

Accounting, and Commercial
Accounts will offer their
expertise and tips on business
processes and procedures, hints,
and job aids for items that
impact daily operations as they
relate to vendor pay through
both presentations and question
and answer sessions. NBS staff
also will accompany presenters

There will not be time to solve
specific, individual, invoice or
payment issues at the Forum.
FAQs developed from a forum
given to vendors in June 2009
may be found at the SharePoint

site: http://www.od.nih.gov/
OALM/OLAQO/VP/default.aspx

The FAQs are located in the
“June 2009” folder on the
left-hand side of the site.

Due to our efforts to be
“green”, there will be no
hand-outs at the Forum. All
presentations will be posted on
the SharePoint site for your use
prior to the Forum, with a
targeted posting date of June 1.
Please put this event on your
calendar and we look forward
to your participation on

June 16.
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Tax Exemption Status Reminder

Purchase Cardholders and
Convenience Check Writers

Though you may personally have to pay
sales taxes whenever you make a purchase,
generally, United States Government
purchases are not subject to sales tax. Via
a Tax Exemption, the
Federal Government is
allowed to not pay taxes on
purchases made with a b
purchase card or
convenience check. Asa
cardholder, you will find the
words “U.S. Government
Tax Exempt” printed on the front of your
purchase card.

When you make a purchase with a
purchase card or convenience check, you
must inform the vendor of the Federal Gov-

ernment’s tax

exemption status and that .
sales tax of any type should w
not be applied to the order. *

In order to verify the

Federal Government’s tax exempt status,
the vendor may request a copy of the
state’s tax exempt certificate, the tax
exempt certificate number, and/or the tax
exempt ID number.

The NIH’s Tax Identification Number
(TIN) is 52-0858115. Tax exemption
certificates are available online and can be
found on the General Services
Administration’s (GSA) website at hase
http://apps.fas.gsa.gov/services/gsa%
2Dsmartpay/taxletter/letters08.cfim.

If the vendor refuses to remove the tax, and

the issue cannot be resolved, you should
attempt to look for another vendor who

does not add tax to the purchase price. If
another vendor is unavailable, you may
make the purchase from the original vendor
and document the purchase card file stating
the circumstances and that an attempt was
made to have the sales tax removed.

If you mistakenly pay taxes on a purchase,
you must work directly with the vendor to
recoup any taxes paid. Taxes cannot be
disputed nor recovered through JPMorgan
Chase.

Note: Tax Exemption does not apply to
International Transaction Fees and cannot
be disputed or recovered through
JPMorgan Chase.

For additional guidance, please contact the
NIH Purchase Card Program Office at
creditcard@od.nih.gov or call

NBS BUZZ

NBS May 2010 Release
Enhancements —
Effective June 1, 2010*

Successor in Interest (Vendor Merge)

Buyers and Approvers will have the ability
to initiate and approve Successor in Interest
(Vendor Merge) modifications within
PRISM without NBS beginning on June 1,
2010.

Currently the process of selecting a vendor
that has undergone a Successor in Interest
(Vendor Merge) transaction affects all
Buyers and requires NBS assistance.

This new enhancement provides a system
notification message sent directly from
NBS informing affected buyers that a
Successor in Interest (Vendor Merge) has
been completed in NBS. Affected buyers
will have the ability to complete an
administrative modification to select the
“Merged To Vendor” without NBS
assistance. PRISM will also display a
message referencing the date of the
Successor in Interest (Vendor Merge) in
NBS as well as the “Merged From Vendor”

and “Merged To Vendor” information.

Unintended Selection of CANs from
Other ICs Through a Requisition

NBS does not restrict the selection of
Project/CANSs from other IC organizations
within the NIH. This ability can allow an
IC to unintentionally select the Project/
CAN from an IC outside the desired
organizational unit.

This new enhancement allows users to see
the Project/CAN Description and the
owning IC of the Project/CAN upon
selection. This will help users know, at a

glance, if they have selected a Project/CAN

within the organizational unit.

Locating Requisitions During
Reconciliation

Currently the process to locate requisitions
during reconciliation can be time
consuming and cumbersome. The Purchase
Card User has to manually search through
each statement period to locate where the
requisition/P-Card log is housed.

This new enhancement provides a search
tool giving the Purchase Card User the
ability to search a purchase card log by
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301-435-6606.
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document number and a view of all
associated invoices reconciled to the log.
Search results will display the log
information and associated reconciliation
activity across statement periods.

Inadvertent Use of Prior Year Funds
When Copying iProcurement
Requisitions

Currently, when Requisitioners copy a
requisition, the “Expenditure Item Date” on
the original requisition is copied onto the
new requisition. Requisitioners may
inadvertently use prior year funds when
copying a requisition from a prior year.
This new enhancement provides that the
“Expenditure Item Date” will now default
to the “Current Day’s Date” when an
Internal, P-Card or External requisition is
copied. With this change Requisitioners
must change the “Expenditure Item Date”
to reflect a prior year fund if use of prior
year funds is desired.

If you have any questions regarding this
article you may contact Linda Ennis at
301-451-4907 or via email at
EnnisLa@od.nih.gov.

*Information is summarized below. For additional details and step by step process instructions look for the NBS Alerts that will be forwarded the week of June 1.
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A SMARTER WAY TO PURCHASE
SMARTCARD READERS

As you know, HHS is requiring all of its
employees to get smartcard ID badges. These
gold chip cards contain PKI digital
certificates, and their associated private keys
and applications. Most computers at NIH are
required to have a smart card reader by the
end of this year.

Fortunately, HHS has a Strategic Source for

purchasing these readers — ECS III — one of
the NIH’s Technology Assessment and Acquisition Center
(NITAAC) government-wide acquisition contracts.

NITAAC’s products contract, ECS III, features all the latest
commercial hardware, software and related information
technology (IT) services you need to fulfill your mission
requirements. We also have an IT Services Contract, CIO-SP2i,
featuring customized solutions from health informatics to
cyber-security. Our streamlined e-ordering systems enable you to
submit a request—for-quote or a request-for proposal in 10
minutes or less.

NITAAC has pre-competed and pre-negotiated USB smartcard
readers from vendors whose names you know and trust. Simply
let your IC know what you need, and they can quickly and easily
fulfill your order at NITAAC’s recently launched, dynamic new
website: www.nitaac.nih.gov.

While you’re there, take a look at the video on the home page,
and try out all the new functionality we’ve added. NITAAC
offers free training at your location to all who want to learn about
the new e-ordering features. Feel free to call us, email us or
complete the contact form that can be found under “About” on
the navigation bar.

The smartcard link can be easily found by clicking http://
nitaac.nih.gov/nitaac/instructions-purchasing-smartcard-readers

We’ve streamlined the path for purchase so you can order
quickly, directly and easily from pre-competed contract holders.
Our smartcard card ID badges are a step in the right direction,
and ECS III is the smartest way to purchase.

OPERATIONS (OLAO)

OLAO is pleased to
announce the arrival of Ms. Mary
B. Armstead to our new OLAO

leadership team.—

Bethesda Campus in 1

Office of Acquisitions

Ms. Mary B. Armstead has been selected as
the Director of the Division of Information
and Technology Acquisition (DITA) and
the NIH Information Technology
Acquisition & Assessment Center
(NITAAC).

Mary began her career in 1976 as a
Contracts Specialist in the Research
Contracts Branch of the National Cancer
Institute. In 1983, she relocated to
Research Triangle Park, North Carolina,
after being appointed as a Contracting
Officer in the Contracts Management
Branch of the National

Institute of Environmental Health

Contracts Workgroup.

T A

N A T 1 & M A L I

Sciences. She returned to the NIH

position as a Procurement Analyst in the
organization formally referred to as the

Policy, within the Office of Administration.
While in that role, Mary chaired a number
of key committees and workgroups,
including the Staff Training in Extramural
Programs (STEP) Committee, and the
Federal Demonstration Partnership

In addition, because of her extensive
knowledge of acquisition policy topics,
including Past Performance Information,
Task/Delivery Order Contracting, and
Intellectual Property, she was a highly
sought after speaker for Acquisition
educational seminars and training

sessions. In May 2001, Mary was selected
as a business expert for the NIH Business
System (NBS) Team, partnering with other
Federal and contractor personnel to design,
test and deploy an enterprise resource
system intended to replace the NIH’s
Administrative Database. She served as
one of two Functional Leads for Research
Contracts, and later as the sole Functional
Lead for Contracts. In August, 2007, she
accepted the position of Director,
Acquisition and Logistics, with
responsibility for management oversight of
the Property, Supply, and Acquisitions
modules of the NBS.

Mary attended both the University of North
Carolina at Chapel Hill and the University
of Maryland, majoring in Business
Administration and Economics,
respectively.

992, and accepted a

Management and

Office of Logistics
& Acquisition Operations
M 5 T 1 T WTES o F H E A LT H
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~ HHS-653 PACKAGE
SUBMISSIONS

TO ALL documentation to the
following address:
g_?g;ll:ISITION HHSSmallBusines-

sOAR@od.nih.gov.

The email inbox will be
checked daily by Mr. Emir
Ali, Program Support
Specialist.

This notice is to inform the
NIH Acquisition community
of a procedural change
when submitting
requirements for Small

Business Review. If you have any questions

regarding the above, please
contact Mr. Emir Ali on
301-496-9639.

When submitting a 653
package or subcontracting
plan electronically for
review, please send the
forms & supporting

DSAPS WEBSITE CHANGE

Effective 4/7/2010:

Several pages on the OLAO site
(http://olac.od.nih.gov/) associated with the Division of
Simplified Acquisition Policy & Services (DSAPS) have
been moved to the Office of Acquisition Management &
Policy (OAMP) site at
http://oamp.od.nih.gov/Division/Divisions.asp.

Bepa”men!a’ EO"!I’&C!S ’n’orma!lon gys!em

In an effort to support the requirement for DCIS FPDS-NG Data
Verification and Validation (DCIS V&V), the Contracts Data
Management Program (CDMP) in the Office of Acquisition and
Logistics Management (OALM) will offer training to ensure that
all acquisition staff involved are in compliance with the Office of
Federal Procurement Policy (OFPP) March 9, 2007
Memorandum Federal Procurement Data Verification and
Validation http://www.whitehouse.gov/omb/assets/omb/
procurement/pro_data/fpds 030907.pdf

requiring accurate and timely input of contract information.

Each training session will include the
following:

New Reporting Requirements Including TAS Code
Requirements;

Top 12 FPDS-NG “Critical Field” errors;

DCIS Version 1.4 changes

Each training session will be customized to support the needs of
the individual Office of Acquisition or Delegated Acquisition
Office. As part of the training, the CDMP trainer will cover all
problem areas and fields identified in a sample review by HHS.
In order to facilitate this training, your office must provide the
training location and ensure that it is equipped with a computer
and the appropriate Internet access to allow the live entry of
DCIS data. Additionally, the live data entry portion of the
training session will require that official actions be brought to the
training session.

DCIS training will count towards an attendee’s skills currency
training requirement. As with all training, attendees are
responsible for tracking and reporting their CLPs according to
instructions from the Acquisition

Career Program: http://oamp.od.nih.gov/Division/acp/acp.asp

The Office of Acquisitions and Delegated Acquisition Offices
should submit their Request for training to the Contracts Data
Management Program (CDMP), via email to

List NIH-DCIS-HELP.

[k,
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ACQUISITION TRAINING

2609 NIH Federal Supply Schedule @3 cLps)

SCHEDULE

BAT
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Dates Times Location Cost Cancellation Date
June 08, 2010 1:00 PM—4:00 PM 6120 Executive Plaza South $315 May 20, 2010
August 09,2010 1:00 PM—4:00 PM 6120 Executive Plaza South $315 July 19, 2010
- - 2 e
2610 NIH Consolidated Purchasing Through Contracts 3 cLes)
Dates Times Location Cost Cancellation Date
June 08, 2010 9:00 AM —12:00 PM 6120 Executive Plaza South $315 May 17, 2010
August 09, 2010 9:00 AM —12:00 PM 6120 Executive Plaza South $315 July 18, 2010
- - O'HE;\\-@
2611 NIH Buying From Businesses on the Open Market @ cLps)
Dates Times Location Cost Cancellation Date
June 07, 2010 9:00 AM —12:00 PM 6120 Executive Plaza South $315 May 16, 2010
August 10, 2010 9:00 AM —12:00 PM 6120 Executive Plaza South $315 July 19, 2010
2617 NIH Price Reasonableness Simplified Acquisition 3.5 cLps) Cen
Dates Times Location Cost Cancellation Date
June 07, 2010 1:00 PM—4:30 PM 6120 Executive Plaza South $325 May 15, 2010
August 10, 2010 1:00 PM—4:30 PM 6120 Executive Plaza South $325 July 19, 2010

2635 NBS P-Card Logs & Reconciliation (Refresher) (7 cLps) jes: NS

PR
oY

HER® BUSINESS SYSTEi

< NATIONAL INSTITUTES OF HEA LTH

Dates

Times

Location

Cost

Cancellation Date

NO CLASSES SCHEDULED AT THIS TIME




ACQUISITION TRAINING SCHEDULE

5512 NIH Professional Services (7 cLps)
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Dates Times Location

Cost

Cancellation Date

June 23, 2010 8:30 AM —4:00 PM 6120 Executive Plaza South

$365

June 01, 2010

5513 Negotiation Techniques for Simplified Acquisition (6.5 cLps)

.
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%

Dates Times Location Cost Cancellation Date
June 09, 2010 9:00 AM —4:00 PM 6120 Executive Plaza South $390 May 19, 2010
August 11, 2010 9:00 AM —4:00 PM 6120 Executive Plaza South $390 July 20, 2010
G-‘p_ms,)}
: i
H H H HY o H - o"l-:n\-(b
5514 Appropriations Law for Simplified Acquisitions .5 cLps)
Dates Times Location Cost Cancellation Date
June 10, 2010 9:00 AM— 4:00 PM 6120 Executive Plaza South $390 May 19, 2010
August 12, 2010 9:00 AM— 4:00 PM 6120 Executive Plaza South $390 July 21, 2010
N

5515 Buyer Acquisition (Refresher) @a4cwps)

NATIONAL INSTITUTES OF Hek LTH
%HEk§ BUSINESS SYSTH

Dates Times Location Cost Cancellation Date
June 21 & 22,2010 8:30 AM— 4:00 PM 6120 Executive Plaza South $640 May 30, 2010
P le,))
goCA)(;;
8801 Writing Statements of Work as cips)
Dates Times Location Cost Cancellation Date
July 27 & 28, 2010 8:30 AM— 4:30 PM 6120 Executive Plaza South $610 July 05, 2010




ACQUISITION TRAINING SCHEDULE

é‘» INg,

LY
9512 Purchase Card Training (Purchase Card Program) a3 cips) %
Dates Times Location Cost Cancellation Date
June 14 & 15, 2010 8:30 AM—4:00 PM 6120 Executive Plaza South $800 May 23, 2010
June 17 & 18, 2010 8:30 AM—4:00 PM 6120 Executive Plaza South $800 May 26, 2010
July 12, 13 & 14, 2010 9:00 AM—4:00 PM 6120 Executive Plaza South $800 June 20, 2010
9513 Simplified Acquisition & Delegated Procurement 7
Five (5) Day Class! (40 CLPs) e
Dates Times Location Cost Cancellation Date
July 19 Thru July 23, 2010 8:30 AM—4:00 PM 6120 Executive Plaza South $1610 June 27,2010
August 30 Thru Sept. 3, 2010 8:30 AM—4:00 PM 6120 Executive Plaza South $1610 August 8, 2010

INg
A rbs
)
% E NATIONAL INSTITUTES OF HEA LTH
c%HEK\’S<x ‘BUSINESS SYSTE#

9515 Buyer Contracts (i1 crps)

Dates Times Location Cost Cancellation Date
June 07 Thru June 9, 2010 8:30 AM—4:00 PM 6120 Executive Plaza South $985 May 31, 2010
June 28 Thru June 30, 2010 9:00 AM—4:00 PM 6120 Executive Plaza South $985 June 6, 2010
August 9 Thru August 11, 2010 8:30 AM—4:00 PM 6120 Executive Plaza South $985 August 10, 2010
7N
9516 Internal & External Requisitioner (zcvps) ol
Dates Times Location Cost Cancellation Date

June 25, 2010 8:30 AM—4:00 PM 6120 Executive Plaza South $475 June 10, 2010




TTTTACQUISTTION TRATNING SCHEDULE

9519 Simplified Acquisition for Offices of Acquisition * (7 cvps)

* This class is only for NBS/Prism approvers and buyers in the Offices of Acquisition. This class is not
appropriate for NBS/Prism approvers and buyers in Delegated Offices of Acquisition.
NBS/Prism approvers and buyers in Delegated Offices of Acquisition should take
Course Number 9513 “Simplified Acquisition & Delegated Procurement”.

Dates Times Location Cost Cancellation Date

June 24,2010 8:30 AM—4:00 PM 6120 Executive Plaza South $795 June 02, 2010

For information on courses descriptions and other details, and to register, please
contact the Human Resource Development Division on (301) 496-6211 or visit their
training website at http:/trainingcenter.nih.gov/
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LISTS AVAILABLE ONLINE!

Lists of all NIH Blanket Purchase Agreements (BPA’s)
can be found at the following URL:

http://oamp.od.nih.gov/Division/SAPS/Acqg/PlanningSupport.asp#BPA

This location contains three BPA lists:

1) complete vendor alphabetical list;

2) vendor list sorted by commodity; and
3) a listing of the preferred HHS Strategic Sourcing vendors.

If you have questions or need further clarification, please contact the BPA helpline at (301) 496-5212 or
e-mail BPAProgramBranch@od.nih.gov

SPECIAL THANKS!

We’d like to thank all those who contributed

to this and future editions of the

OALM Newsletter.

(“Thank You Very Much” in German)

The OALM Newsletter will be published six (6) times in 2010. OALM invites your comments and
suggestions for future articles. We encourage staff to submit articles that would be of interest to our

readers. We will do our best to include such articles in future editions of the OALM Newsletter.

Please address all correspondence to the editors: Nic D’Ascoli, DAscoli@od.nih.gov, Cynthia Henderson,
HendersonCY@od.nih.gov, Alfreda Mire, MireA@od.nih.gov, Milton Nicholas, NicholaM@od.nih.gov, or
Annette Romanesk, RomanesA@od.nih.gov.

If you have any questions or comments regarding the information, policy and/or procedures published in
this issue, you may contact Cynthia Henderson at the email address above. For future issues please con-
tact the Simplified Acquisitions Helpline on (301) 496-0400 or via email at SimplifiedAcqusition-

Help@od.nih.gov and you will be referred to the appropriate editor.
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